NEW HEADINGLEY CLUB

                                       Contract for room hire

The function room is available for hire at various rates, Afternoons are £40 per session (afternoon 12- 4.00,) Evening rate is £50 per session (7pm to 11.30) OR Friday and Saturday when the rate is £60 per session (7pm to 00.30am) Normal bar closing is 11pm (thursdays 11.30pm) whilst Fri/Sat is 12pm midnight, The function room bar will be open by agreement but at the clubs discretion.
1 A deposit of £40 is required to be lodged together with the hire fee at the time a firm booking is made. The deposit is surety against damage to club premises and leaving the room in acceptable condition on termination of hire. Deposit will be returned if room condition is acceptable. 

2 The reason for room hire should be clearly stated at the time of booking. 

     THE CLUB RESERVES THE RIGHT TO REFUSE ANY BOOKING WITHOUT EXPLANATION.
3 The hirer is responsible for ensuring that his/her guests behave in a reasonable manner whilst using the club facilities and that guests are made aware of appropriate conditions of room hire. 

4 Guests are allowed the use of the car park and should be made aware that the club bears no responsibility for damage or theft of cars or contents. 

5 Guests are only allowed to use the function room, toilets and outside smoking shelter. All other areas of the club i.e lounge, tv/games area, snooker tables are for the use of club members only. Guests however have access to the bar for the purchase of drinks. Guests should not congregate in the bar area after purchasing drinks

6 Children and under 18’s are strictly not allowed in the bar areas at any time except when entering or leaving the club premises. 
      The club requests that children should be supervised by an appropriate adult when visiting the toilets. When the club bar closes for sale of drinks any disco or entertainment should finish at a time early enough to vacate the premises at the required time which is 30 minutes after the bars close. The function room and kitchen should be cleared and left in the condition they were at the commencement of the hire (tables wiped down and replaced to original positions, any decorations removed, carpet vacuumed and rubbish in the bin outside). All cleaning materials/waste bags will be provided by the club. 
 Guests should vacate the premises 30 minutes after the bar closes at which time the club  will be locked.

7 The club takes no responsibility for provision or consumption of food on the premises and any entertainment hired is the full responsibility of the room hirer. ALL ALCOHOL MUST BE PROVIDED BY THE CLUB UNLESS BY PRIOR AGREEMENT
8 No items should be left on the club premises overnight without the explicit agreement of the steward. Any items so left are left entirely at the owners’ risk, the club will accept no responsibility for their loss or theft. 

9 Fire exits MUST REMAIN SHUT and guests must use the front door for access and the outdoor smoking shelter. Repeated opening and closing of the fire exits will result in the room hire being terminated and loss of deposit.
10 WE OPERATE A STRICT POLICY OF NO BIRTHDAYS UNDER THE AGE 0F 25
Please note--The booking is not confirmed until the monies due, together with acceptance slip, are returned to the steward or club secretary and hire is agreed. (In the event of cancellation all monies paid will be returned in full provided that notification of cancellation is received by the club secretary or steward at a reasonable date before the event).

For clarification of any of the above please contact Club Steward, Ben Goulding on 0113 2757712, 
Tear off here-----------------------------------------------------------------------------------------------------------------------

Tear off slip to be signed and returned to Steward or Club Secretary

Reason for room hire (ie birthday/anniversary/wedding etc.) ________________________

Date and session the function room is to be hired______________(date)  afternoon/ evening

I have read and agree to the conditions of hire set out in hire contract:-

Name of hirer (please print full name)_____________________________

Signature of hirer____________________________

Date___________________________
Address and phone number ______________________________________________________________________________________________________________________________________________________________________________________________________________


            I enclose                                          (please circle)   room hire + £40 deposit (cash only’)

(Please return this slip signed, and together with monies due, directly to the club steward Ben Goulding @ The New Headingley Club, 56 ST Michaels Road, Headingley, Leeds LS6 3BG.
£40





£50





£60








